Dunbar Free Library:
Using Your Online Account

This document describes the capabilities available when you are logged into your library
account.

Step 1: Log Into Your Account

Log in to your account:
To manage reserves, renewals, etc.

HOTH Enier vour Search Herel Search All Fields v cLEAR |7 L) ?  More Search Options

To log into your account, go to the Catalog webpage and then enter your library card number
and password in the fields in the upper right corner. Your initial password is your phone
number, which can be entered with or without dashes. Select the Log In button. The
procedure to change your password is shown further down.

Step 2: Click on the “My Account” button

. ) Logged in as P 33101
[BOLH Enter Your Search Here! Search All Fields v CLEAR 7 LU0 ?  More Search Options &

At the top right of the resulting page, click the My Account button. This brings up the “My
Library Account” page, which has several tabs that are described below.

Step 3: Click on any of the tabs
The information in each tab is described below.

Account Info

Account Info MNotifications Itemis Out |/ Renewals Reserves | Reguests Bookmarks

Welcome, Joseph Walker! mu o
Barcode:
Secure password:

495 Main 5t

Frimary Address:
" Burlington, TX 12345-4422

PO Box 555

Kail Add =
poalics iz Buriington, TX 12345

Phome:
Phone:

Phomne: ASH phine

Email; ¥

Email: Ak email

This tab shows your basic account info: name, address, phone numbers and email address.
You can also set or change your password here. To change any of the information, click on
the information in blue, update the field and click Save. To update your address, contact the
library.
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Notifications

mﬁmWAccnuﬂ

Account Info Natifications Items Out | Renewals Reserves | Requests Bookmarks

Welcome, Joseph Walker! ot your cic e

Items overdue: Text 555-01T8 (Cell) -
3-day notice before items are due:  Joseph Wamen@example com =
Reserve availability; 1o ooo-176 (Cel) =
Note: Updating this will 3o update any outslanding reserves.
Checkout recelpt:  pseph_Viamer@example com =

Library Newsletter:  Joseph Wakern@example com -

This tab shows how the library will contact you. The displayed options are derived from your
Account Info in the first tab. The “3-day notice before items are due” function is available
using email or text, while the contact for “Reserve availability” can also be done via a phone
call. To change an option, click the drop down box.

Items Out/Renewals

Account Info Notifications Items Out [/ Renewals Reserves / Requests Bookmarks History

Wslm, Robert Walker! [t pou? Click hers]

4 items currently out. | Print the list |
[ Renew aa items 2 o1 4 are renewanie) |

Tiile Author Out Due

sound recording: Alone: Unatmiged Gardner, Lisa 5-18-2016 6-1-2016 Renew |
Camival time Sainre, Vivian 5-18-2016 6-1-2015 Renew |
Colorul containers 5-18-2016 6-1-2016 Nol renewabie
Piants from pits: pots of plants for the whose family 10 enjoy Farrell, Holty, 4-12-2M6 6-1-2016 Nol rénewabie.

This tab shows all items currently checked out to your account. If a renew button is shown to
the right of the due date, you can click on it to renew the item. The item might show as “Not

Renewable” if the item is on reserve by another patron, it is not renewable or your card has
expired.

Reserves/Requests
Account Info Notifications Items Out /| Renewals Reserves | Requests Bookmarks History

Welcome, Robert Walker! ot you ciics sy

2 items on reserve.

Title Author Resarved Status Contact Place Copies
R for pickup!
Step by step Io perfect gardening Davidson, Max 5.21.2016 m::::n 5422‘: e 413-0735 (Cell) # 1
The Chase Evanovich, Janet 5-9-2016 Nol ready 413-0735 (Cell) #2 1 [_Cancai

» Geing out of town? You can defer your reserves until you get back.

= Is the library missing something? You can request that we purchase it or borrow it from another library (Interlibrary Loan 7 ILL).
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This tab shows any reserves you have placed, notes your place on the waiting list and shows
how you elected to be notified. The “Copies” column indicates how many copies the library
has of that title. You can cancel the reservation on any item that is not “Ready for Pickup!”

There are also some additional actions available at the bottom of the screen:

e Going Out Of Town? To avoid losing your place in line for any item that you have
reserved, indicate when you will not be available. If your turn comes up while you are
unavailable, you will be moved one place down in line. Simply click defer to view a
calendar pop-up. Click any date to indicate that you are not unavailable, and click
again to change back. You can also click/hold across days or weeks to mark a date
range.

e |s The Library Missing Something? You can request an item here. The library staff will
review the request and decide whether to purchase the item or request it via Inter-
Library Loan.

Bookmarks

Items Out Reserves /
Account Info Notifications Renewals Requests Bookmarks History
Welcome, Robert Walker! otyour cick herer
2 items bookmarked.

Location Title Author Bookmarked In Total

OverDrive Periodicals: Fine Gardening Taunton Trade Co 12-23-2015 00 | Remove
645 GAR . - -

Texas gardening the natural way: the complete handbook Gamett, Howard (194 7-) 5-18-2016 2 2 | Remove

635 GAR

The bookmark tab is for your convenience. These can be used as a reminder of things you
want to read in the future or have read in the past. When you are logged in to the catalog and
view individual records, you can click the Bookmark This Item button to add it to this list. To
remove a bookmark, click the Remove button.
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History

Iltems Out / Reserves |
Account Info Notifications Ranewals Requests Bookmarks History

Welcome, Robert Walker! i vour cick neve

Export complete history- Excel Spreadshest = Dawnlr:uaﬂ

Title Author Out Due Returned
Frankeanturkey Haynes, Belsy 5-18-2016 6-1-2016  5-18-2016
The wishing garden Yorke, Christy 5-18-2016 6-1-2018  5-18-2016
Geroethics: a new vision of growang cld in Amenca Larue, Gerald A 5-17-2016 5-31-2016 5-18-2016
Diogs wilh jobs: working dogs around the world Waisbhaord, Merrily 5-17-2016 5-31-2016 5-18-2016
CD: Die in plain sighl Lowell, Ehzabeth (1944-) 4-21-2016 5-5-2016  4-27-2016
The gifted kids' survival guide: a teen handbook Galbraith, Judy. 4-21-2016  5-5-2016  4-27-2016
CD: Die in plain sight Loweil, Elizabeth (1544-) 4-1-2016  5-5-2016  4-21-2016

This tab displays what you have checked out in the past (the list does not include electronic
downloads or streaming). You can search this list by using page search techniques which are
available on most browsers. You can also export the list as an Excel spreadsheet.

If you have questions or comments please ask one of our librarians, call us at (603)
863-2172 or send an email to info@dunbarlibrary.org.

Ver. 09/2026C

Using Your DFL Account Page 4 of 4


mailto:info@dunbarlibrary.org

